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Welcome to Wilco!

WILCO Area Career Center is the result of a cooperative agreement among the high
schools of Bolingbrook, Lemont, Plainfield Central, Plainfield North, Plainfield
South, Plainfield East, Reed-Custer, Romeoville, and Wilmington. Students from
Lockport High School also attend the Center. By joining together in a centralized
facility, the participating schools offer students a variety of quality career and
technical education programs in a cost effective manner.

Wilco serves a dual purpose. First, it prepares students to enter the labor market with
beginning occupational skills and/or  prepares them for advanced occupational
training in two and four year colleges, business, and technical/trade skills. Second, it
helps meet the increasing needs of area commerce and industry for skilled
personnel.

Although Wilco is physically separated from the participating high schools, it is an
extension of each school. It is important therefore, that students at Wilco maintain
identity and loyalty to their home schools while at Wilco.

Message from the Assistant Director/Principal

I encourage each student who attends Wilco to take full advantage of the
opportunities he/she will have this school year. Our goal is to provide each student
with the skills, motivation, and knowledge  necessary to be successful after high
school and for many years to come. To ensure this, we encourage students to view
learning as a life-long process that will lead them onward to a new career and
upward to unlimited possibilities. I encourage parents and Students to see
this year as a partnership. Each of us has a role to ensure the greatest outcomes
possible. Good attendance,  participation and study habits go a long way to
making this a great experience. The teachers at Wilco are dedicated to providing a
safe and stimulating learning environment. Finally, I, myself, believe each student
who walks through the doors of Wilco is unique and has the ability to achieve.
Welcome to Wilco Area Career Center and have a great year.

-Bosa Goodale
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Wilco Mission Statement

Our mission is to develop skill sets that provide a pathway to college and
career readiness.

Wilco Vision Statement

Wilco students are college and career ready when they:

« Explore and refine career goals

« Embrace diversity and inclusion

« Problem solve, collaborate and enhance 21+ century workplace skills

« Engage in rigorous, purposeful authentic learning

« Obtain academic and technical skills

« Leverage technology for learning and employment

« Connect with business and community partners

o Earn dual credit, industry credentials, and/or certificates

« [dentify and pursue postsecondary training and employment
opportunities

Contact Information

Except for major holidays, Wilco Area Career Center’s switchboard is
open between 7:00 am and 4:00 pm weekdays during the regular school
term. The telephone number for Wilco is (815) 838-6941. Teachers can
be reached from 7:30 to 8:00 am and 2:25 to 3:00 pm. Administration
may be reached by phone throughout the school day. Faculty and staff
can also be reached via email. A complete listing of email addresses is
available at www.wilco.k12.il.us. Individual conferences or classroom
visits should be prearranged with the instructor.
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Daily Schedule

Students, except those in Cosmetology, Nail Technology, ACE, AIM and
Heavy Equipment will attend Wilco during one of the following
sessions:

1 7:50to 9:50 a.m.
2nd9:53 t0 11:50 a.m.
37 12:26 to 2:26 p.m.

The sessions attended depend on when the home school sends students
and specific session a course may be offered. Unless enrollment
warrants, not all courses are provided each session.

—

Student Services

Resource, tutoring and placement services are available at Wilco with the
following regulations for all students:

e All students must have a pass from their instructor before
signing into Student Services.

e All students must personally sign in when they arrive and
indicate their assignment.

e All students must sign out when they leave Student
Services.

e All property within Student Services must be respected.
Students will be held responsible for any damages.
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Attendance

Attendance at Wilco is viewed as preparation for the workplace. Excessive
absence in the workforce is a major reason for dismissal. Students are
evaluated on participation in their programs which requires regular
attendance. Wilco will send a warning letter home to notify students and
parents that five days of school have been missed. After the tenth absence, a
parent conference may be required with an attendance contract being issued.
Continued absences may result in the student being dropped from Wilco, and
the student receiving a failing grade. The only absences not included in the
policy are those covered by a doctor’s note, court document, or
notification/verification of a death in the family.

There are two types of absences: excused and unexcused. Excused absences
include: illness (including up to 5 days per school year for mental or behavioral
health of the student), observance of a religious holiday, death in the
immediate family, family emergency, situations beyond the control of the
student as determined by the school board of control, circumstances that cause
reasonable concern to the parent/guardian for the student’s mental, emotional,
or physical health or safety, attending a military honors funeral to sound TAPS,
attend a civic event, or other reason as approved by the building principal.
Students eligible to vote are also excused for up to two hours to vote in a
primary, special, or general election.

Additionally, a student will be excused for up to 5 days in cases where the
student’s parent/guardian is an active duty member of the uniformed services
and has been called to duty for, is on leave from, or has immediately returned
from deployment to a combat zone or combat-support postings. The Board of
Control, in its discretion, may excuse a student for additional days relative to
such leave or deployment. A student and the student’s parent/guardian are
responsible for obtaining assignments from the student's teachers prior to any
excused absences and for ensuring that such assignments are completed by the
student prior to his or her return to school.

Students who are excused from school will be given a reasonable timeframe to
make up missed homework and classwork assignments.

All other absences are considered unexcused. Pre-arranged excused absences
must be approved by the building principal.

The school may require documentation explaining the reason for the student’s
absence.

In the event of any absence, the student’s parent/guardian is required to call the
school at (815) 838-6941 before 8:00 a.m. to explain the reason for the
absence. If a call has not been made to the school by 10:00 a.m. on the day of
a student’s absence, a school official will call the home to inquire why the
student is not a school. If the parent/guardian cannot be contacted, the student
will be required to submit a signed note from the parent/guardian explaining
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the reason for the absence. Failure to do so shall result in an unexcused
absence. Upon request of the parent/guardian, the reason for an absence will
be kept confidential.

Diagnostic Procedures for Identifying Student Absences and Support Services
to Truant or Chronically Truant Students

State law requires every school district to collect and review its chronic
absence data and determine what systems of support and resources are needed
to engage chronically absent students and their families to encourage the habit
of daily attendance and promote success. This review must include an analysis
of chronic absence data from each attendance center.

Futhermore, State law provides that school districts are encouraged to provide
a system of support to students who are at risk of reaching or exceeding
chronic absence levels with strategies and are also encouraged to make
resources available to families such as those available through the State Board
of Education’s Family Engagement Framework to support and engage students
and their families to encourage heightened school engagement and improved
daily school attendance.

“Chronic absence” means absences that total 10% or more of school days of
the most recent academic school year, including absences with and without
valid cause, and out-of-school suspensions.

The School and District use the following diagnostic procedures for identifying
the causes of unexcused student absences: Interviews with the student, his or
her parent/guardian and any school officials who may have information about
the reasons for the student’s attendance problems.

Supportive services to truant or chronically truant students include: parent
conferences, student counseling, family counseling, and information about
existing community services.

If the parent/guardian cannot be contacted, the student will be required to
submit a signed note from the parent/guardian explaining the reason for the
absence. Failure to do so shall result in an unexcused absence. Upon request of
the parent/guardian, the reason for an absence will be kept confidential.

o Excused absence: Students may make up work for credit but
will have one day for every day absent from class plus one day
to submit it.

e Unexcused absence: No credit for course work missed.

o Tardy to class: If a student is not in class by the late/second
bell, the student will be considered tardy. The teacher will
notify administration with a possible detention issued.

e School events:  Students may be required to attend
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assemblies, field trips, and meetings at their home schools.
Absence due to a school event is not factored into their Wilco
absences.

Suspensions: Students who are not in school because of
disciplinary action may submit work in accordance with the
excused absence policy.
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Home and Hospital Instruction

A student who is absent from school, or whose physician, physician assistant
or licensed advance practice registered nurse anticipates his or her absence
from school, because of a medical condition may be eligible for instruction
in the student’s home or hospital.

Appropriate educational services from qualified staff will begin no later than
five school days after receiving a written statement from a physician,
physician assistant, or licensed advanced practice registered nurse.
Instructional or related services for a student receiving special education
services will be determined by the student’s individualized education
program.

A student who is unable to attend school because of pregnancy will be
provided home instruction, correspondence courses, or other courses of
instruction before (1) the birth of the child when the student’s physician,
physician assistant, or licensed advanced practice nurse indicates, in writing,
that she is medically unable to attend regular classroom instruction, and (2)
for up to 3 months after the child’s birth or a miscarriage.

For information on home or hospital instruction, contact Student Services at 815-838-
6941.

Truancy

Student attendance is critical to the learning process. Truancy is therefore a
serious issue and will be dealt with in a serious manner by the school and
district.

Students who miss 5% or more of the prior 180 regular school days without
valid cause (a recognized excuse) are considered chronic truants. Students who
are chronic truants will be offered support services and resources from their
home high schools aimed at correcting the truancy issue.

If chronic truancy persists after support services and other resources are made
available, the school and district will take further action, including:

"1 Referral to the truancy officer

] Reporting to officials under the Juvenile Court Act
) Referral to the State's Attorney

] Appropriate school discipline

"1 Removal from Wilco Area Career Center

A parent or guardian who knowingly and willfully permits a child to be truant
is in violation of State law.
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Release Time for Religious Instruction/Observance

A student will be released from school, as an excused absence, to observe a
religious holiday or for religious instruction. The student’s parent/guardian
must give written notice to the building principal at least 5 calendar days
before the student’s anticipated absence(s).

Students excused for religious reasons will be given an opportunity to make up
any examination, study, or work requirement

Inclement Weather - School Closing

When school must close due to any emergency including weather, the
following procedures will be utilized. An announcement will be made as soon
as all Superintendents have been reached by the Director. Information
regarding the closing of school will be broadcasted on WJOL (1340 AM), a
local radio station. If no announcement is made by radio, it can be assumed

that school is open. Parents will be reached through our automated call system.

If the home school is closed, students will not be expected to attend the center.

10
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Student Dress

Wilco requires appropriate attire at all times. Students are required to be covered from
top of the shoulder to mid-thigh. Leggings/tights are not considered acceptable attire
and must be worn with items that reach mid-thigh. Pants should be worn at the waist
at all times.

Students are expected to wear clothing in a neat, clean, and well-fitting manner while
on school property and/or in attendance at school sponsored activities. Students are to
use discretion in their dress and are not permitted to wear apparel that causes a
substantial disruption in the school environment.

e Student dress (including accessories) may not advertise, promote, or picture
alcoholic beverages, illegal drugs, drug paraphernalia, violent behavior, or other
inappropriate images.

e Student dress (including accessories) may not display lewd, vulgar, obscene,
or offensive language or symbols, including gang symbols.

e Hats, coats, bandannas, sweat bands, and sun glasses may not be worn in
the building during the school day.

e Hair styles, dress, and accessories that pose a safety hazard are not permitted in
the shop, laboratories, or during class.

e [f there is any doubt about dress and appearance,
the Administration will make the final decision.

General Guidelines for Program Areas:
¢ Health and safety standards must be maintained at all times.
¢ Clothing or appearance cannot disrupt the educational environment.

Clothing must meet appropriate program safety requirements.
Students may be required to purchase specific clothing items depending on the
program in which they enroll.

Clothing free of covered
inappropriate logos,
slogans, phrases, and -
pictures

Shoulders completely ‘

¥

-—

All cleavage concealed

All undergarments
hidden from view 9

Midriff area and
{- back covered

Mid thigh length for
& bottom garments

Opaque clothing
materials for
tops and bottoms —_

11
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Grades

A grade from Wilco Area Career Center will be part of the student’s home school
report card and reflects participation, acquisition of knowledge, and actual job skills
performed. Credit is awarded by the home school in accordance to their curriculum

guide.

The grade scale at Wilco is as follows:

100-90 A
89-80 B
79-70 C
69-60 D
59 and lower F

Daily Procedures

Arrival at Wilco Area Career Center

Upon arrival at Wilco, students may utilize the restrooms, water fountains,
and vending machines. Students may not disrupt the classes that are in
session. Consequently, students are asked to remain in the front halls until
the bell rings. When the first bell rings, students should proceed to class.

Departure from Wilco Area Career Center

Students will be dismissed from class when the bell rings. During third
session, students will be instructed when their school is scheduled to
depart. Students should not leave class early.

Hall Passes

Students must have a hall pass in their possession at all times that they are
in the halls during the class session. All hall passes are good for 5 minutes
only. Disciplinary action may range from a warning and inclusion on the
‘No Pass List’ to an Out-of-Building suspension.

School Property

Students should treat school property and equipment with respect. Items
should not be removed from Wilco without an instructor’s written
permission. Personal belongings are the student’s responsibility and should
be kept in a secure and proper place. Wilco is not responsible for damaged
or lost student property.

Missed Bus Procedures
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Students who miss the bus back to their home school should report to the
main office. Students who miss the bus to Wilco should report to the
Dean’s office at their school.
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Buses
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Transportation daily to the Center is provided by the feeder districts’
transportation departments. Wilco Area Career Center provides field trip bus
transportation to students periodically throughout the year.

Students must...

* Display their ID cards upon request;

* Obey the bus driver;

* Remain seated while the bus is moving; and

» Keep all material inside the bus including: head, arms, legs, hands, and feet
inside the bus.

Students who ride the Center’s activity bus to extra-curricular activities are
expected to conform to the prescribed school bus rules as posted on the
activity bus. Students are expected to carry their ID while on the bus. Students
who fail to observe these rules will, upon the complaint of the driver, be
issued detentions, assigned seats, or be removed from the bus for a period of
time. Chronic misconduct may result in permanent loss of the privilege to use
the school bus at the discretion of the board. Students should be aware that
removal from the bus may occur on the first violation if the situation so
warrants.

Bus rules include but are not limited to the following:
* Do not leave your seat while the bus is in motion.

* No profanity or sexual comments.

» Keep your hands to yourself.

* No intimidation of other students.

* School problems will stay at school.

* No spitting.

* No throwing litter or other objects out the window.
* There will be no hanging outside the window.

» No smoking, lighters, or matches allowed.

* No unnecessary noise or rude comments.

* Do not do anything that distracts the driver.

* Bus driver can assign seats for the entire school year.

Students may talk but must do so quietly. When a student causes damage to a
bus, the student and his/her parents or guardians are held responsible. A
student may have bus privileges suspended for up to ten days by
administration or longer at the discretion of the Board of Education. A student
who becomes a serious or chronic disciplinary problem will have bus
privileges revoked for the remainder of a semester, for the balance of the
school year, or may receive further disciplinary action as outlined in the
Discipline Section of this Student Handbook. Bus drivers have the authority to
refer a student to the Assistant Director or home school personnel. Parents
will be notified.
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Student Driving

Every student is required to ride the bus provided by the home high school.
Exceptions to this policy are rare and can be made ONLY with advance approval from
the home school, parents and Wilco. A driving pass must be issued by the main office
before any student is allowed to drive. Students must produce evidence of a valid
driver’s license and proof of insurance. Cars must be parked in the spaces indicated.
A student with permission to drive to or from Wilco may not give rides to another
student at any time unless a passenger permit is issued. Violation of this policy will

res
its

ult in the loss of driving privileges. Wilco reserves the right to inspect any car on
property.

Furthermore, any unauthorized vehicle is at risk of being towed at the
owner’s expense.

Field Trips

Us
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Field trips are a privilege for students. Students must abide by all school policies
during transportation and during field-trip activities, and shall treat all field trip
locations as though they are school grounds. Failure to abide by school rules
and/or location rules during a field trip may subject the student to discipline.

All students who wish to attend a field trip must receive written permission from a
parent or guardian with authority to give permission. Students may be prohibited
from attending field trips for any of the following reasons:

e Failure to receive appropriate permission from parent/guardian or teacher;

o Failure to complete appropriate coursework;

¢ Behavioral or safety concerns;

e Denial of permission from administration;

e Other reasons as determined by the school.

e of Tobacco/Smoking

Smoking or the use of tobacco in any form is not  permitted in the building or
on the grounds of Wilco. Possession of tobacco will result in disciplinary
consequences. Furthermore, possession of tobacco by a person under 18 years
of age is also an ordinance  violation in the Village of Romeoville and is
punishable by a fine/arrest. Using, possessing, distributing, purchasing, selling or
offering for sale tobacco or nicotine materials, including electronic cigarettes,
vapes, vape pens or other vaping related products is not permitted. In addition,
possession or use of a lighter or matches will result in disciplinary action.
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Student Safety

Creating a safe work environment is a primary focus of Wilco. At no time should
a student participate in an activity that might pose a danger to herself/himself or
others. Students need to follow classroom safety rules at all times including but
not limited to the wearing of protective safety glasses, appropriate shoes, and
other items of clothing as established by the instructor; behaving appropriately in
the shops; and conducting themselves professionally in the halls.

Disruptive Classroom Behavior

When a student disrupts the educational environment, such as by talking or by
sleeping, the following interventions may take place:

Ist Offense - Teacher/Student Conference

2nd Offense -Teacher/Parent Conference.

3rd Offense - Dean referral, after school assignment or Saturday detention —
parent contact.

4th Offense - Dean referral, Saturday Assignment, or control center
assignment, teacher and dean conference — parent contact,
student final contract.

5th Offense - Control center, final contract, if student is failing at this point
he/she may be dropped from class — parent contact.

Firearms, Knives, Brass Knuckles & Other Objects Used
or Attempted to Be Used to Cause Harm

A student who is determined to have brought one of the following objects to school,
any school-sponsored activity or event, or any activity or event that bears a reasonable
relationship to school shall be expelled for a period of not less than one year:

15

(1) A firearm. For the purposes of this Section, “firearm” means any gun, rifle,
shotgun, weapon as defined by Section 921 of Title 18 of the Unites States Code,
firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act,
or firearm as defined in Section 24-1 of the Criminal Code of 1961. The expulsion
period may be modified by the superintendent, and the superintendent's
determination may be modified by the board on a case-by-case basis. (2) A knife,
brass knuckles or other knuckle weapon regardless of its composition, a billy club,
or any other object if used or attempted to be used to cause bodily harm, including
“look alike” of any firearm as defined above the expulsion requirement may be
modified by the superintendent, and the superintendent's determination may be
modified by the board on a case-by-case basis.
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Electronic Devices

Students may not use or possess electronic paging devices or two-way radios on
school property at any time, unless the Building Principal and/or Executive Director
specifically grants permission.

Personal radios, CD/DVD players, MP3 players, [Pods, televisions and
electronic games are disruptive to the educational process and are NOT
allowed at Wilco. If any of these items are used during instructional time,
they will be confiscated. The parent/guardian will be asked to come to
Wilco to pick up the item. Wilco is not responsible should any of the above
items are lost, stolen or damaged.

Electronic study aids may be used during the school day if:

¢ Use of the device is provided in the student’s IEP, or
e Permission is received from the student’s teacher.

Examples of electronic devices that are used as study aids include tape
recorders, palm pilots, IPads and laptop computers.

Examples of electronic devices that are not used as study aids include: hand-held
electronic games (e.g., GameBoy), CD players, MP3 players, AM/FM radios,
smartphones and cellular telephones.

The Center is not responsible for the loss or theft of any electronic device brought to
school.

Phone calls
Students are discouraged from placing phone calls during class time. During
an emergency, students are permitted, with prior approval, to use a phone in
the main office.

Cell/Camera Phones
The possession and use of cell phones, smartphones and other electronic
devices, other than paging devices and two-way radios, are subject to the
following rules:

They must be kept out of sight and in an inconspicuous location, such as a
backpack, purse, or locker.

They must be turned off during the regular school day unless the supervising
teacher grants permission for them to be used or if needed during an
emergency.

They may not be used in any manner that will cause disruption to the
educational environment or will otherwise violate student conduct rules.

16 CELL PHONES!
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Violence Prevention

Providing a safe learning environment, the Career Center encourages students to
report aggressive acts. If you have knowledge of a weapon threat, you can report it to

staff at Wilco, your home school, or anonymously report it to the Violence Prevention

Hotline at 1-866-SPEAK-UP.

Food or Drink

Food and drink are available for purchase through vending machines with water
fountains available at various locations throughout the building. Occasionally, the
culinary arts students will have food items available for purchase. Students may
purchase the items and return to class. Students should not loiter in the front hall
with food and/or drink. Instructors may designate areas within the class where food
and drinks are permitted. Breaks at Wilco are a privilege and may be given at the
discretion of the instructor. Students may not go on break unsupervised.

Inappropriate Language, Gesture, and Material

A student while on school property, on a school bus, or at any school sponsored
activity shall not use obscene, suggestive, or highly disrespectful language or
gestures. The student shall not possess or distribute profane, obscene, or suggestive
material. Also, the student shall not possess clothing or material that represents
cults, gangs, or related activities or use graffiti or inappropriate gestures.

Use of Controlled Substances or Marijuana

Possession, consumption, or distribution of any controlled substance, marijuana or
look-alike drugs are not permitted at Wilco Area Career Center at any time.
Medical marijuana use by students at school is prohibited. Furthermore, students
may not be in possession of any associated paraphernalia. Compliance with this
standard of conduct is mandatory.

Any student found to be a possessor, consumer, or distributor of any controlled

substance or marijuana is subject to disciplinary action, home school expulsion,
and/or police report or arrest.

17
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School Visitation Rights

The School Visitation Rights Act permits employed parents/guardians, who are
unable to meet with educators because of a work conflict, the right to time off
from work under certain conditions to attend necessary school functions such
as parent-teacher conferences, academic meetings and behavioral meetings.
Letters verifying participation in this program are available from the school
office upon request.

Visitors

All visitors, including parents and siblings, are required to enter through
the front door of the building and proceed immediately to the main office.
Visitors should identify themselves and inform office personnel of their
reason for being at school.

Visitors must sign in, identifying their name, the date and time of arrival,
and theclassroom or location they are visiting. Approved visitors must take
a tag identifying themselves as a guest and place the tag to their outer
clothing in a clearly visible location. Visitors are required to proceed
immediately to their location in a quiet manner. All visitors must return to
the main office and sign out before leaving the school.

Any person wishing to confer with a staff member should contact that staff
member to make an appointment. Conferences with teachers are held, to
the extent possible, outside school hours or during the teacher’s
conference/preparation period.

Visitors are expected to abide by all school rules during their time on
school property. A visitor who fails to conduct himself or herself in a
manner that is appropriate will be asked to leave and may be subject to
criminal penalties for trespass and/or disruptive behavior.

No person on school property or at a school event shall perform any of the
following acts:

1. Strike, injure, threaten, harass, or intimidate a staff member, board
member,sports official or coach, or any other person.

2. Behave in an unsportsmanlike manner or use vulgar or obscene
language.

3. Unless specifically permitted by State law, possess a weapon, any
object that can reasonably be considered a weapon or looks like a
weapon, or any dangerous device.

Damage or threaten to damage another’s property.
Damage or deface school property.
Violate any Illinois law or municipal, local or county ordinance.

N ok

Smoke or otherwise use tobacco products.

18
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8. Distribute, consume, use, possess, or be impaired by or under the
influence of an alcoholic beverage, cannabis, other lawful product,
or illegal drug.

9. Be present when the person’s alcoholic beverage, cannabis, other
lawful product, or illegal drug consumption is detectible,
regardless of when and/or where the use occurred.

10. Use or possess medical cannabis, unless he or she has complied
Illinois’ Compassionate Use of Medical Cannabis Act and district
policies.

11. Impede, delay, disrupt, or otherwise interfere with any school
activity or function (including using cellular phones in a disruptive
manner).

12. Enter upon any portion of school premises at any time for
purposes other thanthose that are lawful and authorized by the
board.

13. Operate a motor vehicle: (a) in a risky manner, (b) in excess of 20
miles per hour,or (¢) in violation of an authorized district
employee’s directive.

14. Engage in any risky behavior, including roller-blading, roller-
skating, orskateboarding.

15. Violate other district policies or regulations, or a directive from
an authorizedsecurity officer or district employee.

16. Engage in any conduct that interferes with, disrupts, or
adversely affects thedistrict or a school function.

Progress Reports

Progress reports are sent to parents through the home  school according to their
schedule. Progress reports are cumulative through the semester. In addition,
Wilco instructors may issue progress reports for students who are receiving a ’D’ or
’F,” dropping  more than a letter grade, and/or are

experiencing attendance problems. The Wilco progress reports are mailed to

the parent and the high school guidance counselor.

Use of Instructional Materials
Wilco provides students with instructional technology, including the Internet. Use
of any instructional material or any instructional technology in any manner other

than its intended use will be considered a serious  offense. This could result in
recommendation for disciplinary consequences including removal from Wilco.

19
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Prevention of and Response to Bullying, Intimidation, and
Harassment

Bullying, intimidation, and harassment diminish a student’s ability to learn and a
school’s ability to educate. Preventing students from engaging in these disruptive
behaviors and providing all students equal access to a safe, non-hostile learning
environment are important Center goals.

Bullying on the basis of actual or perceived race, color, national origin, immigration
status, military status, unfavorable discharge status from the military service, sex,
sexual orientation, gender identity, gender-related identity or expression, ancestry,
age, religion, physical or mental disability, order of protection status, status of being
homeless, or actual or potential marital or parental status, including pregnancy,
association with a person or group with one or more of the aforementioned actual or
perceived characteristics, or any other distinguishing characteristic is prohibited in
each of the following situations:

—

. During any school sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, or at
school sponsored or school sanctioned events or activities.

3. Through the transmission of information from a school computer, a school
computer network, or other similar electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a non-

school-related location, activity, function, or program or from the use of technology

or an electronic device that is not owned, leased, or used by the School Center or

school if the bullying causes a substantial disruption to the educational process or

orderly operation of a school. This paragraph (item #4) applies only when a school

administrator or teacher receives a report that bullying through this means has

occurred; it does not require staff members to monitor any non-school-related

activity, function, or program.

The term bullying or cyber-bullying means any severe or pervasive physical or verbal
act or conduct, including communications made in writing or electronically, directed
toward a student or students that has or can be reasonably predicted to have the effect
of one or more of the following:

1. Placing the student or students in reasonable fear of harm to the student’s or
students’ person or property.

2. Causing a substantially detrimental effect on the student’s or students’ physical or

mental health.

Substantially interfering with the student’s or students’ academic performance or

4. Substantially interfering with the student’s or students’ ability to participate in or
benefit from the services, activities, or privileges provided by a school.

98]
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Definitions from Section 27-23.7 of the School Code (105 ILCS 5/27-23.7)

Cyber-bullying means bullying through the use of technology or any electronic
communication, including without limitation any transfer of signs, signals, writing,
images, sounds, data, or intelligence of any nature transmitted in whole or in part by a
wire, radio, electromagnetic system, photo-electronic system, or photo-optical system,
including without limitation electronic mail, Internet communications, instant
messages, or facsimile communications.

Cyber-bullying includes the creation of a webpage or weblog in which the creator
assumes the identity of another person or the knowing impersonation of another
person as the author of posted content or messages if the creation or impersonation
creates any of the effects enumerated in the definition of bullying. Cyber-bullying also
includes the distribution by electronic means of a communication to more than one
person or the posting of material on an electronic medium that may be accessed by
one or more persons if the distribution or posting creates any of the effects enumerated
in the definition of bullying,.

Bullying may take various forms, including without limitation one of more of the
following: harassment, threats, intimidation, stalking, physical violence, sexual
harassment, sexual violence, theft, public humiliation, destruction of property, or
retaliation for asserting or alleging an act of bullying. This list is meant to be
illustrative and non-exhaustive.

Restorative measures means a continuum of school-based alternatives to exclusionary
discipline, such as suspensions and expulsions, that: (i) are adapted to the particular
needs of the school and community, (ii) contribute to maintaining school safety, (iii)
protect the integrity of a positive and productive learning climate, (iv) teach students
the personal and interpersonal skills they will need to be successful in school and
society, (v) serve to build and restore relationships among students, families, schools,
and communities, and (vi) reduce the likelihood of future disruption by balancing
accountability with an understanding of students’ behavioral health needs in order to
keep students in school.

School personnel means persons employed by, on contract with, or who volunteer in a
school Center, including without limitation school and school Center administrators,
teachers, school guidance counselors, school social workers, school counselors, school
psychologists, school nurses, cafeteria workers, custodians, bus drivers, school
resource officers, and security guards.
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Bullying Prevention and Response Plan

The Director or designee shall develop and maintain a bullying prevention and
response plan that advances the Center’s goal of providing all students with a safe
learning environment free of bullying and harassment. This plan must be consistent
with the requirements listed below; each numbered requirement, 1-12, corresponds
with the same number in the list of required policy components in 105 ILCS 5/27-
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7(b) 1-12.

1. The Center uses the definition of bullying as stated.
2. Bullying is contrary to State law and the policy of this Center. However, nothing in

the Center’s bullying prevention and response plan is intended to infringe upon
any right to exercise free expression or the free exercise of religion or religiously
based views protected under the First Amendment to the U.S. Constitution or
under Section 3 of Article I of the Illinois Constitution.

Students are encouraged to immediately report bullying. A report may be made
orally or in writing to the building Principal, Center Complaint Manager or any
staff member with whom the student is comfortable speaking. All school staff
members are available for help with a bully or to make a report about bullying.
Anyone, including staff members and parents/guardians, who has information
about actual or threatened bullying is encouraged to report it to the Center
Complaint Manager or any staff member. Anonymous reports are also accepted.

Complaint Managers:

4.
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Bosa Goodale, Asst. Director/Principal
500 Wilco Blvd., Romeoville, IL 60446
bgoodale@wilco.k12.il.us or (815) 838-6941

Consistent with federal and State laws and rules governing student privacy rights,
the Director or designee shall promptly inform the parent(s)/guardian(s) of every
student involved in an alleged incident of bullying and discuss, as appropriate, the
availability of social work services, counseling, school psychological services,
other interventions, and restorative measures.

. The Center shall promptly investigate and address reports of bullying, by, among

other things:

A. Making all reasonable efforts to complete the investigation within 10 school
days after the date the report of a bullying incident was received and taking into
consideration additional relevant information received during the course of the
investigation about the reported bullying incident.

B. Involving appropriate school support personnel and other staff persons with
knowledge, experience, and training on bullying prevention, as deemed
appropriate, in the investigation process.

C. Notifying administration of the reported incident of bullying as soon as possible
after the report is received.

D. Consistent with federal and State laws and rules governing student privacy
rights, providing parents/guardians of the students who are parties to the
investigation information about the investigation and an opportunity to meet with
the Assistant Principal or school administrator or his or her designee to discuss
the investigation, the findings of the investigation, and the actions taken to
address the reported incident of bullying.
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6. The Director or designee shall use interventions to address bullying, that may
include, but are not limited to, school social work services, restorative measures,
social-emotional skill building, counseling, school psychological services, and
community-based services.

7. A reprisal or retaliation against any person who reports an act of bullying is
prohibited. A student’s act of reprisal or retaliation will be treated as bullying for
purposes of determining any consequences or other appropriate remedial actions.

8. A student will not be punished for reporting bullying or supplying information,
even if the Center’s investigation concludes that no bullying occurred. However,
knowingly making a false accusation or providing knowingly false information
will be treated as bullying for purposes of determining any consequences or other
appropriate remedial actions.

9. The Center’s bullying prevention and response plan must be based on the
engagement of a range of school stakeholders, including students and
parents/guardians.

10. The Director or designee shall post this policy on the Center’s Internet website, if
any, and include it in the student handbook, and, where applicable, post it where
other policies, rules, and standards of conduct are currently posted. The policy
must also be distributed annually to parents/guardians, students, and school
personnel, including new employees when hired.

11. The Director or designee shall assist the Board with its evaluation and assessment
of this policy’s outcomes and effectiveness. This process shall include, without
limitation:

A. The frequency of victimization;

B. Student, staff, and family observations of safety at a school;
C. Identification of areas of a school where bullying occurs;
D. The types of bullying utilized; and

E. Bystander intervention or participation

The evaluation process may use relevant data and information that the Center already
collects for other purposes. The Director or designee must post the information
developed as a result of the policy evaluation on the Center’s website, or if a website
is not available, the information must be provided to school administrators, Board
members, school personnel, parents/guardians, and students.

Awareness and Prevention of Child Sexual Abuse, Grooming
Behaviors and Boundary Violations

Child sexual abuse, grooming behaviors, and boundary violations harm students, their
parent/guardian, the Center’s environment, its school communities, and the
community at large, while diminishing a student’s ability to learn.
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Warning Signs of Child Sexual Abuse
Warning signs of child sexual abuse include the following.
Physical signs:

e Sexually transmitted infections (STIs) or other genital infections

e Signs of trauma to the genital area, such as unexplained bleeding, bruising, or

blood on the sheets, underwear, or other clothing

e Unusual weight gain or loss
Behavioral signs:

e Excessive talk about or knowledge of sexual topics

e Keeping secrets

e Not talking as much as usual

e Not wanting to be left alone with certain people or being afraid to be away
from primary caregivers
Regressive behaviors or resuming behaviors that the child had grown out of,
such as thumb sucking or bedwetting
Overly compliant behavior
Sexual behavior that is inappropriate for the child’s age
Spending an unusual amount of time alone

e Trying to avoid removing clothing to change or bathe
Emotional signs:

e Change in eating habits or unhealthy eating patterns, like loss of appetite or

excessive eating

e Signs of depression, such as persistent sadness, lack of energy, changes in
sleep or appetite, withdrawing from normal activities, or feeling “down”
Change in mood or personality, such as increased aggression
Decrease in confidence or self-image
Anxiety, excessive worry, or fearfulness
Increase in unexplained health problems such as stomach aches and headaches
Loss or decrease in interest in school, activities, and friends
Nightmares or fear of being alone at night
Self-harming behaviors or expressing thoughts of suicide or suicidal behavior
Failing grades

e Drug or alcohol use
Warning Signs of Grooming Behaviors:
School and Center employees are expected to maintain professional and appropriate
relationships with students based upon students’ ages, grade levels, and developmental
levels.

Prohibited grooming is defined as (i) any act, including but not limited to, any verbal,
nonverbal, written, or electronic communication or physical activity, (ii) by an
employee with direct contact with a student, (iii) that is directed toward or with a
student to establish a romantic or sexual relationship with the student.

Examples of grooming behaviors include, but are not limited to, the following
behaviors:

Sexual or romantic invitations to a student

Dating or soliciting a date from a student

Engaging in sexualized or romantic dialog with a student

Making sexually suggestive comments that are directed toward or with a
student

e Self-disclosure or physical exposure of a sexual, romantic, or erotic nature
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Sexual, indecent, romantic, or erotic contact with a student

Failing to respect boundaries or listening when a student says “no”

Engaging in touching that a student or student’s parents/guardians have
indicated is unwanted

Trying to be a student’s friend rather than filling an adult role in the student’s
life

Failing to maintain age-appropriate relationships with students

Talking with students about personal problems or relationships

Spending time alone with a student outside of their role in the student’s life or
making up excuses to be alone with a student

Expressing unusual interest in a student’s sexual development, such as
commenting on sexual characteristics or sexualizing normal behaviors

Giving a student gifts with occasion or reason

Spending a lot of time with a student

Restricting a student’s access to other adults

Warning Signs of Boundary Violations:
School and Center employees breach employee-student boundaries when they misuse

their position of power over a student in a way that compromises the student’s health,
safety, or general welfare. Examples of boundary violations include:
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Favoring a certain student by inviting the student to “hang out” or by granting
special privileges

Engaging in peer-like behavior with a student
Discussing personal issues with a student

Meeting with a student off-campus without parent/guardian knowledge and/or
permission

Dating, requesting, or participating in a private meeting with a student (in
person or virtually) outside of a professional role

Transporting a student in a school or private vehicle without administrative
authorization

Giving gifts, money, or treats to an individual student
Sending a student on personal errands

Intervening in a serious student problem instead of referring the student to an
appropriately trained professional

Sexual or romantic invitations toward or from a student
Taking and using photos/videos of students for non-educational purposes

Initiating or extending contact with a student beyond the school day in a one-
on-one or non-group setting

Inviting a student to an employee’s home

Adding a student on personal social networking sites as contacts when
unrelated to a legitimate educational purpose

Privately messaging a student
Maintaining intense eye contact with a student

Making comments about a student’s physical attributes, including excessively
flattering comments

Engaging in sexualized or romantic dialog
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e Making sexually suggestive comments directed toward or with a student
e Disclosing confidential information

e Self-disclosure of a sexual, romantic, or erotic nature

e Full frontal hugs

e Invading personal space

If you believe you are a victim of child sexual abuse, grooming behaviors, or
boundary violations, or you believe that your child is a victim, you should
immediately contact the Building Principal, a school counselor, or another trusted
adult employee of the Center.

Additional Resources include:

National Sexual Assault Hotline at 800.656.HOPE (4673)

National Sexual Abuse Chatline at online.rainn.org

[linois Department of Children and Family Services Hotline at 1.800.25.ABUSE
(2873)

Prevention of Anaphylaxis

While it is not possible for the Center to completely eliminate the risks of an
anaphylactic emergency, the Center maintains a comprehensive policy on anaphylaxis
prevention, response, and management in order to reduce these risks and provide
accommodations and proper treatment for anaphylactic reactions.

Parent(s)/guardian(s) and students who desire more information or who want a copy of
the Center’s policy may contact the Building Principal.

Harassment & Teen Dating Violence Prohibited

Engaging in teen dating violence that takes place at school, on school property,
at school-sponsored activities, or in vehicles used for school-provided
transportation is prohibited. For purposes of this policy, the term teen dating
violence occurs whenever a student who is 13 to 19 years of age uses or
threatens to use physical, mental, or emotional abuse to control an individual in
the dating relationship; or uses or threatens to use sexual violence in the dating
relationship.

As mentioned in earlier sections, harassment of students is prohibited. This
policy prohibits states the Center shall provide an educational environment free
of verbal, physical or other conduct or communications constituting
harassment on the basis of sex as defined and otherwise prohibited by State and
federal law.

No person, including a school or school employee or agent, or student, shall
harass, intimidate, or bully a student on the basis of actual or perceived: race;
color; national origin; military status; unfavorable discharge status from
military service; sex; sexual orientation; gender identity; gender-related
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identity or expression; ancestry; age; region; physical or mental disability;
order of protection status; status of being homeless; actual or potential marital
or parental status, including pregnancy; association with a person or group with
one of more of the aforementioned actual or perceived characteristics; or any
other distinguishing characteristic. The Center will not tolerate harassing,
intimidating conduct, or bullying whether verbal, physical, sexual, or visual,
that affects the tangible benefits of education, that unreasonably interferes with
a student’s educational performance, or that creates an intimidating, slurs,
stalking, sexual violence, causing psychological harm, threatening or causing
physical harm, threatened or actual destruction of property, or wearing or
possessing items depicting or implying hatred or prejudice or one of the
characteristics stated above.

Making a Report or Complaint

Students are encouraged to promptly report claims or incidences of bullying,
intimidation, harassment, sexual harassment, or any other prohibited conduct to
the Nondiscrimination Coordinator, Principal, Assistant Principal, a Complaint
Manager, or any employee with whom the student is comfortable speaking. A
student may choose to report to an employee of the student’s same gender.
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Expectations for Student Behavior

In order to provide a safe and productive learning environment, students should:
e Come to class prepared;
e Utilize time in a productive manner;
e Achieve to the best of your abilities all

assignments given by the instructor;

Attend every day to learn, participate, and achieve;

e Respect the rights of others; and

e Practice courtesy and decency as consistent with the standards of good

citizenship in a democratic society.

Standards of Student Behavior

Wilco Area Career Center is an educational extension of the home school. As an
extension, Wilco maintains the policies of each school in combination with the
policies developed by the Wilco Board of Control.

The combined policies represent the discipline procedures that will be followed by
the Wilco Staff, Faculty and Administration. The home school will be
consulted/contacted on all discipline incidents.

Disciplinary consequences will be the result of communication between the home
school and Wilco’s administration.

Two principles govern all discipline and regulations at
Wilco Area Career Center:

1. Conduct that is disruptive to the educational environment is prohibited.
2. Conduct that infringes on the rights of others is prohibited
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Student Behavior

Prohibited Student Conduct

Students may be disciplined for gross disobedience or misconduct, including but not
limited to the following:
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1. Using, possessing, distributing, purchasing, selling or offering for sale
tobacco or nicotine materials, including electronic cigarettes or e-cigarettes,
vapes, vape pens or other vaping related products.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages.
Students who are under the influence of an alcoholic beverage are not
permitted to attend school or school functions and are treated as though they
had alcohol in their possession.

3. Using, possessing, distributing, purchasing, selling or offering for sale:

a.

Any illegal drug, controlled substance, or cannabis (including marijuana,
medical cannabis and hashish unless the student is authorized to be
administered a medical cannabis infused Product under Ashley’s law).

Any anabolic steroid unless it is being administered in accordance
with a physician’s or licensed practitioner’s prescription.

Any performance-enhancing substance on the Illinois High School
Association’s most current banned substance list unless administered
in accordance with a physician’s or licensed practitioner’s
prescription.

Any prescription drug when not prescribed for the student by a physician or
licensed practitioner, or when used in a manner inconsistent with the
prescription or prescribing physician’s or licensed practitioner’s instructions.
The use or possession of medical cannabis, even by a student for whom
medical cannabis has been prescribed, is prohibited unless the student is
authorized to be administered a medical cannabis infused Product under
Ashley’s law.

Any inhalant, regardless of whether it contains an illegal drug or
controlled substance: (a) that a student believes is, or represents to be
capable of, causing intoxication, hallucination, excitement, or dulling
of the brain or nervous system; or (b) about which the student
engaged in behavior that would lead a reasonable person to believe
that the student intended the inhalant to cause intoxication,
hallucination, excitement, or dulling of the brain or nervous system.
The prohibition in this section does not apply to a student’s use of
asthma or other legally prescribed inhalant medications.

“Look-alike” or counterfeit drugs, including a substance that is not
prohibited by this policy, but one: (a) that a student believes to be,
or represents to be, an illegal drug, controlled substance, or other
substance that is prohibited by this policy; or (b) about which a
student engaged in behavior that would lead a reasonable person to
believe that the student expressly or impliedly represented to be an
illegal drug, controlled substance or other substance that is
prohibited by this policy.

Drug paraphernalia, including devices that are or can be used to: (a)
ingest, inhale, or inject cannabis or controlled substances into the
body; and (b) grow, process, store, or conceal cannabis or controlled
substances.
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h. Any substance inhaled, injected, smoked, consumed or otherwise
ingested or absorbed with the intention of causing a physiological or
psychological change in the body, including without limitation, pure
caffeine in a tablet or powdered form.

Students who are under the influence of any prohibited substance are not
permitted to attend school or school functions and are treated as though they
have the prohibited substance, as applicable, in their possession.

4. Using, possessing, controlling or transferring a “weapon” or violating the

procedures listed below under the Weapons Prohibition section of this
handbook procedure.

5. Using or possessing an electronic paging device.

Using a cellular telephone, smartphone, video recording device, personal
digital assistant (PDA), or similar electronic device in any manner that
disrupts the educational environment or violates the rights of others,
including using the device to take photographs in locker rooms or
bathrooms, cheat, or otherwise violate student conduct rules. Prohibited
conduct specifically includes, without limitation, creating and sending,
sharing, viewing, receiving or possessing an indecent visual depiction of
oneself or another person through the use of a computer, electronic
communication device or cellular telephone, commonly known as
“sexting.” Unless otherwise banned under this policy or by the building
principal, all cellular phones, smartphones and other electronic devices
must be kept powered-off and out-of-sight during the regular school day
unless: (a) the supervising teacher grants permission; (b) use of the device
is provided in a student’s individualized education program (IEP); (¢) it is
used during the student’s Iunch period; or (d) it is needed in an emergency
that threatens the safety of students, staff, or other individuals.

7. Using or possessing a laser pointer unless under a staff member’s direct

supervision and in the context of instruction.

8. Disobeying rules of student conduct or directives from staff members or

school officials. Examples of disobeying staff directives include refusing
a staff member’s request to stop, present school identification or submit to
a search.

9. Engaging in academic dishonesty, including cheating, intentionally

plagiarizing, wrongfully giving or receiving help during an academic
examination, altering report cards and wrongfully obtaining test copies or
scores.

10. Engaging in bullying, hazing or any kind of aggressive behavior that does
physical or psychological harm to a staff person or another student or
encouraging other students to engage in such behavior. Prohibited
conduct specifically includes, without limitation, any use of violence,
intimidation, force, noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of property,
retaliation, hazing, bullying, bullying using a school computer or a school
computer network or other comparable conduct.

11. Engaging in any sexual activity, including without limitation, offensive
touching, sexual harassment, indecent exposure (including mooning) and
sexual assault.

12. Engaging in teen dating violence.

13. Causing or attempting to cause damage to, stealing, or attempting to steal,
school property or another person’s personal property.
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14. Entering school property or a school facility without proper authorization.

15. In the absence of a reasonable belief that an emergency exists, calling
emergency responders (calling 9-1-1); signaling or setting off alarms or
signals indicating the presence of an emergency; or indicating the
presence of a bomb or explosive device on school grounds, school bus or
at any school activity.

16. Being absent without a recognized excuse.

17. Being involved with any public-school fraternity, sorority, or secret
society.

18. Being involved in a gang or engaging in gang-like activities, including
displaying gang symbols or paraphernalia.

19. Violating any criminal law, including but not limited to, assault, battery,
arson, theft, gambling, eavesdropping, vandalism and hazing.

20. Engaging in any activity, on or off campus, that interferes with, disrupts,
or adversely affects the school environment, school operations, or an
educational function, including but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation
of a staff member; or (b) endanger the health or safety of students, staff, or
school property.

21. Making an explicit threat on an Internet website against a school
employee, a student, or any school-related personnel if the Internet
website through which the threat was made is a site that was accessible
within the school at the time the threat was made or was available to third
parties who worked or studied within the school grounds at the time the
threat was made, and the threat could be reasonably interpreted as
threatening to the safety and security of the threatened individual because
of his or her duties or employment status or status as a student inside the
school.

22. Operating an unarmed aircraft system (AUS) or drone for any purpose on
school grounds or at any school event unless granted permission by the
building principal.

For purposes of these rules, the term “possession” includes having control, custody,
or care, currently or in the past, of an object or substance, including situations in
which the item is: (a) on the student’s person; (b) contained in another item
belonging to, or under the control of, the student, such as in the student’s clothing,
backpack, or automobile; (c) in a school’s student locker, desk, or other school
property; (d) at any location on school property or at a school-sponsored event; or
(e) in the case of drugs and alcohol, substances ingested by the person.

Efforts, including the use of positive interventions and supports shall be made to
deter students, while at school or a school-related event, from engaging in aggressive
behavior that may reasonably produce physical or psychological harm to someone
else.

No disciplinary action shall be taken against any student that is based totally or in
part on the refusal of the student’s parent/guardian to administer or consent to the
administration of psychotropic or psychostimulant medication to the student.
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When and Where Conduct Rules Apply

The grounds for disciplinary action also apply whenever the student’s conduct is

reasonably related to school or school activities, including but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours
or at any time;

2. Off school grounds at a school-sponsored activity or event or any activity or
event that bears a reasonable relationship to school;

3. Traveling to or from school or school activity, function, or event;
Anywhere, if the conduct interferes with, disrupts, or adversely affects the
school environment, school operations, or an educational function, including
but not limited to, conduct that may reasonably be considered to: (a) be a
threat or an attempted intimidation of a staff member; or (b) endanger the
health or safety of students, staff, or school property or

5. During periods of remote learning

Safety Drill Procedures and Conduct

Safety drills will occur at times established by the school board. Students are required
to be silent and shall comply with the directives of school officials during emergency
drills. There will be a minimum of three (3) evacuation drills, a minimum of one (1)
severe weather (shelter-in-place) drill, a minimum of one (1) law enforcement
lockdown drill to address a school shooting incident, and a minimum of one (1) bus
evacuation drill each school year. There may be othe